Fas HELP DOCUMENTATION

FastLane Help System

Notifications






Table Of Contents

[N Fo 1 To= 1 o o i 1= 1
Notifications INtrodUCTION ... ..ttt e e ee e eaeeaaaaaaannnns 1
What Is the Anticipated Residual Funds in Excess of $5,000 or 5% Notification?...... 2

Prepare an Anticipated Residual Funds in Excess of $5,000 or 5% Notification...... 2

What Is the Significant Changes/Delays or Events of Unusual Interest Notification? . 4
Prepare a Significant Changes/Delays or Events of Unusual Interest Notification... 4

What Is the Grantee-Approved No-Cost Extension Notification? .................c.oooi. 6
Prepare a Grantee-Approved No-Cost Extension Notification ......................oet. 6
What Is the Cost Sharing Equal To or Greater Than $500,000 Notification? ............ 9
Prepare a Cost Sharing Equal to or Greater Than $500,000 Notification............... 9
What Is the Conflicts of Interest Notification?......... oo 12
Prepare a Conflicts of Interest Notification ...........ccoviiiiiii i e 12
What Is the Significant Changes in Methods/Procedures Notification? ................... 14
Prepare a Significant Changes in Methods/Procedures Notification ..................... 14
What Is the Short-Term Absence of the PI/PD (Up to 3 Months) Notification?......... 16
Prepare a Short-Term Absence of the Pl Request ....... ..o 16
NOTIFICAtION FUNCHIONS. ...ttt enes 18
Notifications FUNCtiONS INtrodUCLiON ... ..o 18
Modify @ NOTITICAtION .. ... e aeeeaas 19
Forward a Notification t0 the SPO ... e 21
Submit @ NOtification 10 NSF ... et e e eaaneees 23
Delete a NOtIFICAtiON . ..o ettt e e ns 25
T TG 27






Notifications
Notifications Introduction

You can prepare the following types of notifications:

Anticipated Residual Funds in Excess of $5,000
Grantee-Approved No-Cost Extension

Significant Changes/Delays or Events of Unusual

Cost Sharing Equal To or Greater Than $500,000 (SPO only)
Conflicts of Interest Notification (SPO only)

Significant Changes in Methods/Procedures

Short-Term Absence of the PI/PD (Up to 3 Months)

After you have initiated a notification, you have these options for working:
e Modify a notification
e Forward a notification to the SPO
e Submit a notification to NSF
e Delete a notification
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What Is the Anticipated Residual Funds in Excess of
$5,000 or 5% Notification?

If the amount of federal funds authorized by an NSF grant is expected to exceed the
requirements of the project, as outlined in the approved proposal, by more than
whichever is greater of the following:

= $5,000

= 5% of the grant amount

You must notify your NSF Program Officer through Fastlane.

The notification must contain:
e The amount of excess funds
= The justification for the anticipated residual funds

Prepare an Anticipated Residual Funds in Excess of $5,000 or
5%b6 Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Prapare & New Nalilication of Reguist lor Award #87 0707551

Award Amount $1.00
Expiratian Dale: UL 2007
Davision; RIVIEION OF INFORMATION SYSTIME
Award Title: PRE 11708/06 Release Funciemal Verdioaben 15
Awardes Organifabiond Nitenal Stents Foundslen
PLIPE; Calegn, John
Select the Notification o Request Type:
GRANTEE NOTIFICATION TYPES P sl bl g el
142 anticipated Sepidual Ferds in sxoses of §5.009 o7 §% - [0 Agdion of Subswvard | BAG
| £ Gractes Approved %o Cost Exterson | G D withdrawal of PLACE-PE | AMG
{3 Signficant Changes/Delays o Everts of Uresusl Infenest | AAG | C Lang-Term Absance of the FLPD [Swer Thise Manths) | A
|2 Cont $haring Equal To or Greaber Than 1300,000 | AAG |2 NEF Appraved Wo-Com Extansinn P
() Corfacty of Inderesic | AAG | O B Transfes | AMG
| sigraficant Changes in Matheds Procadures | AAG | D Pre.smard Coms in Exeess of 90 Days | AAG
{3 hor-Term abence of the FIFD {Up 5o Thee Months) AMG ) mearreegameny Alteratan $25,000 o tvar
{Follow these links for more Information
on D izglipns or F AAG

ODrganizations, They will apen a PDF fle

in new wjn(j;;-w.}

| £ Change F1 and Add/Chaege Co-Fl AL,
| £ Signéucant Crange in Person-Honchs Devoted 1o Projea | AAG
|12 Chanpes in Ditpeciive or Saope | AAG

(2 Resaliocation of Funds Budgetad for Particinest or Trainee AAG
[Suppast Costs

*Tops Gustance i§ proviegsd through Grant Propeesl Ginge (GFG] end Award & Admaniptration Goage [AaG) references,

Prepare | | Cancal

Figure 1 Prepare a New Notification or Request screen. The radio button
for Anticipated Residual Funds in Excess of $5,000 or 5% and the Prepare
button are circled.
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On the Prepare a New Notification or Request screen (Figure 1), click the

radio button for Anticipated Residual Funds in Excess of $5,000 or 5% in the
Grantee Notification Types list.

Click the Prepare button (Figure 1). The Modify Notification for Anticipated

Residual Funds screen displays (Figure 2).

Reguirad Fields are preceded by an asterisk “_,1

Status:

Expiration Date:

Award Amount:

Award Title:
*Excess Funds

*Justification for
Anticipated Residual
Funds:

New
03/15/2010
$942,015,550.00

Ruleg

GO0

(i whode dallar amount)

cancel |

Iype of copy and paste your Justification 'ni:':n.‘.l

Figure 2 Modify Notification for Anticipated Residual Funds screen. The

Save button is circled.

In the Excess Funds box (Figure 2), type the amount of residual funds (no dollar

sign, no commas).

In the Justification for Anticipated Residual Funds box (Figure 2), type or

copy and paste the justification for the existence of the residual funds.

Click the Save button (Figure 2). The View Notification for Anticipated

Residual Funds screen displays (Figure 3). You have these options:
 Modify the notification

e Forward the notification to the SPO or Submit to NSF

e Delete the notification

Reguired Faids are pracedad by an astarisk =)

Status:
Expiration Date:
Award Amounk:
Award Tithe:
“Excess Funds

* Justification for Anticipated
Rezidusl Funds:

Topic Guid
Wark in Progress
03/15/2010 ﬂl
£642,015,550.00
Submit to NSF

Failes
£6,000.00 (in whole dofar amownt) _Delate |
Typa oF copy and pasta your Justification hara,

Canoel |

Figure 3 View Notification for Anticipated Residual Funds screen.
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What Is the Significant Changes/Delays or Events of
Unusual Interest Notification?

If there are problems, delays, or adverse conditions that will materially affect the
ability to attain the project’s objectives or to meet the time schedules that may have
been proposed, you must notify your NSF Program Officer through FastLane.

The notification must contain:
= A description of the changes/delays or event of unusual interest
< The impact of the changes/delays or event on the project

Prepare a Significant Changes/Delays or Events of Unusual
Interest Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Prepans a How Rotificatlon or Requesd for Award & 0707551

Kward Amouil: ¥
Expiration Dabe: 8
Diisioni

Awvard Tikln:

Awardes Organizalion: Habor
PLfPO:

OF INFORMATION SYETEHE
Awigaza Fonczonal Vardoanor |1

ro Peurdation

Select the Notiication or Request Type:

Topic GRANTEE REQUEST TYPES T
GRANTEE NOTIFICATION TYPES Cubdonen [Raguired .,‘_-;f?',;‘.,,.,,.,, ] Gt
Satinpated Aepdvsl Pusds @ gxoess of 55,500 or 3% AAG Aaditian of Subdmand | AAG

GG O Wishdrawad of 2270081 | MAG

Wb frimrem ARG
s Tings, 905 A2 ARG
AAT

{Crehr Threm Monthy ARL
rait)
ARG

i Sgrdant Cranged o Hathod Prosdeed AAL AAG

3 Erger-Tamm dpasrcs of [ PIIFD (LD i Thoss Moaihg A " 00 6 geae
(Follow thesa links for maore infarmation
on Non-FDP Organizations or  FDP hAG
Droaanizatiens. They will open a POF file
In new window.)
AT
A
T
L AAL
Tope Gaadiatdn m pronded thregh Grast Prapadal Juds (SRG] and Amerd & Ad=rntraton Colie (SACD) referescal.
_Prepare || Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Significant Changes/Delays or Events of Unusual Interest and the
Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Significant Changes/Delays or Events of Unusual Interest in the
Grantee Notification Types list.

3. Click the Prepare button (Figure 1). The Notification for Significant
Changes/Delays or Events of Unusual Interest screen displays (Figure 2).
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Required Falds sne pracedad by an astarisk =1
flatus: Naw

Exprration [kate; 127301004

Award Tithe: Ascording Movement with Mobon Capturs dnemabon Techroiogy: & Field Test
Describe the changes or deleys hers. 3 =
Sawve
® Daescraption of
Changes /Delays ar Evanl:
Cancel

Tesceibe Thalr ispact o8 the projest Dare.

* Impact on the Project;

Figure 2 Modify Notification for Significant Changes/Delays or Events of
Unusual Interest screen. The Save button is circled.

4. In the Description of Changes/Delays or Event box (Figure 2), type or copy
and paste a description of the changes/delays or event.

5. In the Impact on the Project box (Figure 2), type or copy and paste the impact
that these changes/delays or event will have on the project.

6. Click the Save button (Figure 2). The View Notification for Significant
Changes/Delays or Events of Unusual screen displays (Figure 3). You have
these options:
= Modify the notification
 Forward the notification to the SPO or Submit the notification to NSF
+ Delete the notification

(Click on a link above for instructions for that option.)

opic Gu
Requwisd Feldy #hd preceded by a0 BSleiy [
Stalms: ok ¢ Progoem
Fudily
Expiration Dele: 127313004 T
Avenrd Tiths: Ascarding Movement with Mobon Capturs Anrwien Techrckgy: A Fald Tubimil o NEF |
Tex -
¥ Description of Oesenbe the harges o delays hee
hanges/ Delays or Evest) Belets
= Impact on e Profect:  Cesonbe their smpect on the projecs fene

Canel

Figure 3 View Notification for Significant Changes/Delays or Events of
Unusual Interest screen.
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What Is the Grantee-Approved No-Cost Extension
Notification?

If you require a one-time extension of the grant expiration date to assure completion
of the original scope of work with the funds already available, you must notify your
NSF Program Officer through FastLane at least 10 days before the award expiration
date specified in the grant.

The one-time extension may be for a period of up to 12 months. This one-time
extension may not be exercised merely for the purpose of using unliquidated
balances. NSF will not issue an amendment to the grant for a one-time grantee-
approved no-cost extension.

The notification must contain:
 The revised expiration date
= The justification for the grantee-approved no-cost extension

Prepare a Grantee-Approved No-Cost Extension Notification
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Propars o Mew Notificatian or Radquesl for Award @: 0M0rs51

Award &mouni: | -]
Expiraliaon Bale:

Dirwimion: L

avard Title: ki

Awardes Organization: M

PLIPR CrfelRdi, o

Saladt the Matilication of Reqissl Typa:

GRAMTEE MOTIFICATION TYPES EJ‘:,:':“ G?::qtl.iff«f?iﬂ-r::l GHT::‘:“
Asbiopited Rendoal Funds m scoess of §3,000 or 5% AAG R P ARG
Grartes Acprowed Ko Copf ExSansos s watdrawal of FCe-F ARG
- AAlL L Term Adsnos o the PLFD {Crver Trogs Moathy LE T
L= . AAG O MER hpnrowed Wo-Cost Batasgion Har
Corficis of Infermts ARl B Traripker ARG
) Sgedvant Chasgas i Hathada/Prosederes AL ) Ppg-gene Cogty b Browen of 93 Dy AR
Shot-Tarm Staence of the PIYFD {Up %o Thres Mantha AAL Eaarransamant) Mergton L1550 oF ove
[Follow thess links for more Information
on Non-FDP Organizalions or  FDP ARG
Organirations. They will open a POF flie
In new window, )
Changa #] sngd Adg/Changs Co-Fl AAG
Regracant Change i Parepn-Borsts Davebed to Frodes AN
Changie n Ohactied o Goo AAG
wy o Fgnge Buggeted Ior Peacpant or Trsrs ARG

"Tops Godancs & proveded throggh Grant Propossl Guds (GRS angl dus

[Propure || Cancml |

83 B Admeramrnr G {AULG ) relenencen

Figure 1 Prepare a New Notification or Request screen. The radio button
for Grantee-Approved No-Cost Extension and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Grantee-Approved No-Cost Extension in the Grantee
Notification Types list.

3. Click the Prepare button (Figure 1). The Modify Notification for Grantee-
Approved No-Cost Extension screen displays (Figure 2).



Reguired Fields are preceded by an ashersk (™)

Status:

Expiration Date:
Award Title:

* Revised Expiration
Date:

® Justification for
Grantea Approved Mo-
Cost Extension:

{Note: This one time
axtannion may not be
exercised merehy for the
purpase of using the
unliguadated obligation):

Extension

B

03,/2a/2006

Density va. Trait-Mediated Intaractons Betwean Predators and Pray:
Their Influsnce on Rocky Shore Algal Diversity and Commuentty Structure

{3007 {MMUYYYY - Always expires on the last day of the maonth)

Type your Jjustification here.

Notifications

Figure 2 Modify Notification for Grantee-Approved No-Cost Extension

screen. The Save button is circled.

4. In the Revised Expiration Date box (Figure 2), type the revised expiration date
(in mm/yyyy format).
5. In the Justification box (Figure 2), type or copy and paste the justification for
the no-cost extension.
6. Click the Save button (Figure 2). The View Notification Grantee-Approved
No-Cost Extension screen displays (Figure 3). You have these options:
= Modify the notification

e Forward the notification to the SPO or Submit to NSF

e Delete the notification

e Ann ed Exter Taopic Gusdsn
'-n.-un-.-fr:f Fimicls are preceged by an ashersk -"._,'
Stablss:  Wark im Progress
Awenrd Trtle; Denoity vs. Trad-Hedeted Interactiors Between Predators and Pray: Their Modify

Expiration Date:
* Revised Expiration Date:

* Justification for Grantes
Approved Mo-Cost Extension:
{Mote: This one ime =xbenson may
not ke ewerosed menehy for the
purpose of psng the unhguidated
abligatan];

Infusnce on Bocky Shore digal Devarsity and Community Sruchune
022812006
23007

Type your justification hers

Dbete |

Elnnell

Figure 3 View Notification for Grantee-Approved No-Cost Extension screen.

7. If you choose to Forward the Notification to the SPO or Submit to NSF you
will receive a warning indicating the action may not be reversed once it is
submitted (Figure 4).
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Wed May 30 15:35:47 EOT 2007

Award ® 0240019
14 Grantes Approved Mo Cost Extension cannot be reversaed after it is submitted, The awardes will
lbe responsible for satisfying all project report requirements based on the revised expiration date.

Grantee Approved No Cost Extension

1 Search Prepared By PI List Continue to Prepare Notification ¢

Figure 4 Grantee-Approved No-Cost Extension Warning screen.
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What Is the Cost Sharing Equal To or Greater Than
$500,000 Notification?

Only an SPO may prepare a Cost Sharing Equal To or Greater Than $500,000
Notification.

If an award involves cost sharing of $500,000 or greater, you must notify your NSF
Program Officer through FastLane.

NSF must ensure annual certification of awards with cost sharing of $500,000 or
more.

The notification must contain:
e The start and end dates of the reporting period
e The amount of cost sharing for the current reporting period
e The cumulative amount of cost sharing reported to date, including the amount
of cost sharing for the reporting period
e The cost sharing notification type (annual or final)
< An explanation for the cost sharing of $500,000 or greater

Prepare a Cost Sharing Equal to or Greater Than $500,000
Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Noatification or Request as an SPO).

Frepare a Hew Nelification ar Hedquesl for Aveard ®: 00551

Awarnd &mount: { RE=1]
Expiralion Dale: =5
winion: W OF |RFOEHATION SYSTEHE
Ripard Tiklel L] il Wl 15
Awardea Organizabion: Matonal
FifPin Detenn, Jobn
Salact the Matilication oF Regibsl Typa:
Tapic GRAMTED ROQUEST TYPES Tapic
GRANTEE NOTIFICATEON TYPES
Guidancn [Radpanrid MSF Agprowal] Guldanie
Asbopated Qendual Pusds n excens of §2,000 o 5% AAL Addaan ol Sibdagnd A
L Grartes Acprowed Ko Coif ExSensos | P L4 wnbdrawal of BT AAG
|5 Sgretcact Chasges'Tufayy or Events of Urusced trdnrest | LN voneg-Term kidwras of tha FLFD {Coer Thies donthy | ARG
!_" Com Sharing Eqeal To o Graster Thas 505,000 AAG ) M Apnegued Fo-Copt Extasgign GG
Eamfictz of Inserezts AAG O Trpnatar AAG
£ Sgedeact Chasgen in Matheda/Procederes AL O Pra-pmag Cosy i» Pioasl of 55 D AL
Shod-Tarm Atascca of the PIIPD {Up = Thres Mantha | AAL Eparrangamant Mreraat BI85 000 oF ower

[Fallow these links for more Information
on Non-FOP Organizations o FDP AR
Organizations. They will open a FOF flie

In Ny window, )

Changs 77 and Adg Thangs To-Pl ASG

Fogralcant Changs in Parppn-Mongse Duvoied to Fromes Al

Changae o Stijgctivg & oep AAG

L Eaallzcanos of Fends Budgetssd lor Persapant of Trensd AT
Sugpert Loita

"ol Groalanol & Prowried throegh Grant Progaes Gude [GPG) ans denrs b Admeremrgton Goede (ALGE referenast

Prapare | i Cancal |
== PR R N LoV

Figure 1 Prepare a New Notification or Request screen. The radio button
for Cost Sharing Equal To or Greater Than $500,000 and the Prepare button
are circled.
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2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Cost Sharing Equal To or Greater Than $500,000.

3. Click the Prepare button (Figure 1). The Notification for Award Cost Sharing
Equal To or Greater Than $500,000 screen displays (Figure 2).

" Tapee Guidsn e : G
Eaguirad Daids sy prevedisd by an aterisk (%)
Ertee the Siavt and Sed Cates (Mo afepir ] and dhe Cost Shaning Amount for de regoentvg pevcd
Ender the Cumulanine Codt Shanng Amount reoaniad i dede [inckeaing e Cost Sharigd Amousd B B
FEpOrE paviod,
Statmsz  Haw

Enparstion Dater 0152000

A ard Title:  Bulss

*S0aet Date: | /15,2007 T (TR
*End Datez | 3142003 ."-"-:1- g ST
*Cast Sharing Amosnt o &
tor tie reporting 100200 e
perind
*Cumailative Cost Lancel

Sharieg Anmoent
reported to date 00200
Tncluding e Crst Shaning |
ampunt far this reporting
parad)

“Cast Sharing = Annual Cost Shasing MHotification

Huokification Type: Final Cost Sharing Rotification

Typ® am sxplanation hsce.

Enplanation
Anrsal Cost Slvaring HisT oy
2 ; AOR Drabn WA Raviavwsd  Fncal g thad] Priad Bmpariiod Pariod | Bt B Tot sl whiva Cobet Eharir "
acioly AR Ny Lignsad Dwin Yaar Yiart Dais Inidl Dt a3 Al Marreziimit Pmpovted To Dabs
1 apheman, 0813205 a315/2003 0314/2002 §3,00%.00
Alan

Cumalative Budgeted

Linse ® Amiguni: Lot
Deffrrence:
| Thir armownt dosn not include anr oot BASEOT  £u pon an

Emonfy prewsen) raported fo MIF in hearslseey |

Figure 2 Notification for Cost Sharing Equal To or Greater Than $500,000
screen. The Save button is circled.

4. In the Start Date box (Figure 2), type the start date for the reporting period (in
mm/dd/yyyy format).
5. In the End Date box (Figure 2), type the end date for the reporting period (in
mm/dd/yyyy format).
6. In the Cost Sharing Amount for the Reporting Period box (Figure 2), type
the amount of cost sharing for this reporting period (no dollar sign, no commas).
7. In the Cumulative Cost Sharing Amount Reported to Date (Figure 2), type
the cumulative amount of cost sharing for the award, including for this reporting
period (no dollar sign, no commas).
8. For Cost Sharing Notification Type (Figure 2), click the radio button for either
of the following:
— Annual Cost Sharing Notification
— Final Cost Sharing Notification
9. In the Explanation box (Figure 2), type an explanation for the cost sharing equal
to or greater than $500,000.
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10. Click the Save button (Figure 2). The View Notification for Cost Sharing
Greater Than or Equal To $500,000 screen displays (Figure 3). You have

these options:

« Modify the notification

e Submit the notification to NSF

e Delete the notification

Ragurad Raid sra praceded by an artanek (1)

Tapic Guidanze: Gl

Ernec the Starf ard Erd dates [renfddifyrpr ) mad the Cour Shanag Arcurt for Bhe repacteg pamiad,
Frder tha Comalative Corf Sharng Amountd raperfed fo dde (nchading fhe Cosf Sharing Armound Sor fhis

FACCRTNG paricd. )
SEstus!
Eupiration Date:
Award Title:
*alart Date:
*End Date:

*Coxt Sharing Amount for the
reparting periodi

* Cumulative Tost Sharing
Aneunt reperted to date:
fingluging tha Cowt Shaning
Ampure for this reparting pemad)

*Cost Sharing Hotsfication

Work i Progress
031572010
Rulas

032552002

B354/2003

$1,000.00

$6,000.00

Annual Cost Sharesp Honficabion

Hedity |

Submit te HST |

Delete

Cancel I

Trpe!
Emplanation: Type an explanation here.
Annual Cost Bharing History:
i (e R SRS [T | RS T |
e/ E2003 DE15/2001 D34/2002 $1,000.00 $5,000.00

1 siphaman
alan

Figure 3 View Notification for Cost Sharing Equal To or Greater Than

$500,000 screen.
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What Is the Conflicts of Interest Notification?

Only an SPO may prepare a Conflicts of Interest Notification.

If your organization finds that it is unable to satisfactorily manage a conflict of
interest, you must notify your NSF Program Officer through FastLane.

See the Award & Administration Guide (AAG) Chapter IV.A for full details on what
constitutes a conflict of interest and NSF policies on conflicts of interest.

The notification must contain:
* A description of the nature of the conflicts
= An explanation of why the conflicts of interest cannot be satisfactorily
managed

Prepare a Conflicts of Interest Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as an SPO).

Propare a New Nolificatisn ar Request for Award #: 0707551

Award Amount:
Expiration Date:

Dirwimion: o
Award Tithe i
Awardes Organization: M
Pl Deeen, Jokn

Select the Natification or Requast Type:
Tupic GRANTEL REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES Gt (Racrairas MBE Appraead) Guldance
Astiopated Remdsal Pusds in excess of §5,000 or $% Aah ARE

GPG AAL

Ay 1 {Ches Thogs Moty BAG
AAG GFG
AAG ARG
AAG ol A&
A BI5,208 o ove

[Follow thesa links for more Information

on Non-FDP Qrganizations or FOP AT

Organizations. They will open a POF flle

In neew wilndow, )

Changs ¥ and Adg'Changs Co-Pl AL

Changes AAL

aa
=ugpert

Top: Guidanon & provided thregh Grant Progoesl Guds (GPG) and Amurd & Admirsrstnn Guide (ALG) rafsrences

_Prepare || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Conflicts of Interest and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Conflicts of Interest in the Grantee Notification Types list.

3. Click the Prepare button (Figure 1). The Modify Notification for Conflicts of
Interest screen displays (Figure 2).
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Reguirad Flelds are preceded by an asterisk ]

Status: MNew
Expiration Date: 06/30/70024

The Halos of Fost-Merger Galaxies; A Detailed Stidy of NGT 5128

Award Tithe: - ey
*Hature of Conflict: Typs tHe RAFU=s of Ehs cspfliss hars ' %,
ype the macuse of the cenflier hers, / — 1
Cancel
“Explanation of why Explain why the Sonflice canmor bBs lTId.:‘:d.I;Ef..I

conflict of imterest
cannol be satislactorily
managed:

Figure 2 Modify Notification for Conflicts of Interest screen. The Save
button is circled.

4. In the Nature of Conflict box (Figure 2), type or copy and paste a description of
the nature of the conflict of interest.

5. In the Explanation of Why Conflict of Interest Cannot Be Satisfactorily
Managed box (Figure 2), type or copy and paste an explanation of why your
organization cannot satisfactorily manage the conflict of interest.

6. Click the Save button (Figure 2). The View Notification for Conflicts of
Interest screen displays (Figure 3). You have these options:

e Modify the notification
e Submit the notification to NSF
« Delete the natification

Regquined Faids are preceded by an astersk ()

Status:  Work in Progress

Expiration Date: 083372004 Hodify |
Award Thtle: The Halos of Post-Merger Galaxies: & Detailed Study of NGT
5128 {Centaurus 4) Subsmit to NSF |
*Hature of Conflict: Type the nature of the conflict here.
*Explanation of why Explain why the corflict cannet be managed D=lete
conflict of interest cannot
be satisfactorily
managed: cancel |

Figure 3 View Notification for Conflicts of Interest screen.
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What Is the Significant Changes in
Methods/Procedures Notification?

If you are making significant changes in methods and procedures, you must notify
your NSF Program Officer through FastLane.

NSF believes that, within the established policies of the grantee organization, you
should feel free to pursue interesting and important leads that may arise during your
research or project or to adopt an alternative approach that appears to be a more
promising way to achieve the project objectives. However, notify your NSF Program
Officer through FastLane of significant changes.

The notification must contain a description of the changes in methods and
procedures.

Note: The Pl or Co-Pl submits a Notification of Significant Changes in
Methods/Procedures directly to NSF.

Prepare a Significant Changes in Methods/Procedures
Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see
Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Propars a Mew Notification or Request for Award ®: 007551

Award Amount: .00
Expiralion Dale:
Dediminn:

Arard Tillle!
Awardes Organization: Mastconal
PLIPR Dol ki

W OF [RFOEMATION SYSTEHS
5 Roshbpdar Pundiadiar Werlestos 15

Salect the Matilication or Requast Typae:

Topic GRANMTED REQUEST TYPES Topic
Guidancn (Raguires N5F Approwed) Guidance
AAT

GRANTEE NOTIFICATIN TYPES

Asodoal Funds m sxcens of §5,000 or T b & Siybdmgra AAG

G RAL
ART ARG
LEIH PG
AAT AR
% Sgeifeart Chargen i HethsduProcedurey AR § Cogin in Pacecs of 3 Cuyve AAL
Stot-Tarm Ataocca of the PLPD {Up & Threa Mastha ) el Eparrangament dergton $ 15,000 o rve
[Follow these links for more Information
on Hon-CDP Organiyations or FDP ARG
Organications. Thay will open a FOF flie
In ness window, )
Changas #1 ang Ad@’Changs To-Fl AR
Sgraan #rEpn-Honsty Davoled o Proes Asils
Changag n Db B AAG
Gpadocanon of Fends Budgetsd lor Parcipant or Trenes AAG
Bippar Lo
"Tap: Gedarcs @ prowssesd throegh Grant Progoesl Gude (GPG) and dmsrgd B Admirsmnaton Geide [AAG) refnences
Dnlup.ul_l | Caacal |

Figure 1 Prepare a New Notification or Request screen. The radio button
for Significant Changes in Methods/Procedures and the Prepare button are
circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the

radio button for Significant Changes/Delays or Events of Unusual Interest in the
Grantee Notification Types list.
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3. Click the Prepare button (Figure 1). The Modify Notification for Significant
Changes in Methods/Procedures screen displays (Figure 2).

1y

Topic Guid

Raguired Faids are precedad by an aalerisk |~
Status; New

Expiration Date: 083172007 —

Award Tithe: NIAT: Bic-Nano-Robatic Systems Using Viral Frotein Nanc Mators | lE _::
D=scsibe the changes in meEthods of proceducses —— i
* Description of Change(s) in Cancel
HMethods f Procedures:

Figure 2 Modify Notification for Significant Changes in
Methods/Procedures screen. The Save button is circled.

4. In the Description of Changes in Methods/Procedures box (Figure 2), type
or copy and paste a description of the changes in methods and/or procedures.
5. Click the Save button (Figure 2). The View Notification for Significant
Changes in Methods/Procedures screen displays (Figure 3). You have these
options:
« Modify the notification
= Submit the notification to NSF
« Delete the naotification

Tapic Gu
Required Peids are preceded by an aterick (=)
|
Shatus: ‘Work in Progress _ﬂ'fg.lf.":_l
Expiration Dete: 00/ 3172007
Submit to NSF
Award Titler MIAT: Bio-Mano-Robotic Systems Using Wiral Protein Nano Motors

* Description of Chamge{s) in  Describe the changes in methods or procedures hare Dedate |

Methods )/ Procedures: mem s

Cancel |

Figure 3 View Notification for Significant Changes in Methods/Procedures
screen.

15



pd_notifications

What Is the Short-Term Absence of the PI/PD (Up to
3 Months) Notification?

If the Pl will be absent from the project for a period not longer than 3 months, you
must notify your NSF Program Officer through FastLane.

The notification must contain:
< The start and end dates of the period of absence
= The justification for the PI's absence
< The arrangement for conducting the project during the PI’'s absence

Note: The Pl or Co-PIl submits a Notification of Short-Term Absence of the PI/PD
directly to NSF.

Prepare a Short-Term Absence of the Pl Request
1. Access the Prepare a New Notification or Request screen (Figure 1) (see

Prepare a New Notification or Request as a Pl or Prepare a New Notification or
Request as an SPO).

Frepare o Mew Nolificalion or Hedquesl for fward ®: DFOFS51

Award Armount: 120

Expiration Datet

Diswimion: F IRFOEMATION SYSTEME

Asward Timle
Amardes Organizaion:
PLIPD
Select the Matification or Bequast Type:
GRANTEE MOTIFICATION TYPES i ekl o ey ————
Asticipsind Remdoal Fusds i excess of §5,000 or % ARG gehrian of Sidaged AAG
i Grantes Approwed Ko Coit Exfenson | GG 3 wisgrmsal of B0 AAG
Ewentn of Unuscal Inlnrest AL vorg-Tarm digancy of the PLED [0wer Taogs iionhy) HAG
Cost Sharing Sgual To or Grasbar Thas §500,000 ARG L T T o]
Corflcis of Interesis AAG B4 Tryogler AR
! Seyrivant Chacgas in Hethedi/ Procederes L T3 Pyg-pmaeg Coais o Broacs of 90 D AslE
M) Stod-Term Abasecn of the PLPD {Up 8o Thres Masths ARG Eparvangament' kinerason § 15,200 or e
(Follow these links for more Information
on Non-FOP Organicalions o FDP AR
oz atmens. They will gpen a PDF flie
In neew window, )
Changs # sng Ad&'Changs To-Pl AAG
Eogrecpnt Changs i Pareen-Hontts Daveted 1o Frofes AR
Changss o Dhijsctive or Goeps AAG

Figure 1 Prepare a New Notification or Request screen. The radio button
for Short-Term Absence of the P1/PD and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the
radio button for Short-Term Absence of the PI/PD in the Grantee Notification
Types list.

3. Click the Prepare button (Figure 1). The Notification for Short-Term Absence
of the PI1/PD screen displays (Figure 2).
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i Tt { i |
Reguired Faids ane preceded by an asterich ()
Status: New
Exjriration Dale: 08/31/2007

Award Tithe: HIAT: Bio-Nano-Robotic Systems Using Wiral Protein Mano Motors

*From Date: | 10401/2004 EH (et
120 [ £ PO
“To Date: T2 z0ns _‘3‘_" iy ——
save |
Typa the justification for the shsenoe here., .
*Justification for Shart-Term Cangal

Absence of the PI17PD:

Deacribe che arrangementa for cozduccing the

rajeat during cthe FI'a ab=enoe,
*Arrangamants for Conduct al PR v

Prajact During PIs Alrsence:

Figure 2 Modify Notification for Short-Term Absence of the PI/PD screen.
The Save button is circled.

In the From Date box (Figure 2), type the date on which the PI's absence begins
(in mm/dd/yyyy format).

In the To Date box (Figure 2), type the date on which the PI's absence ends (in
mm/dd/yyyy format).

In the Justification for Short-Term Absence of the P1/PD box (Figure 2),
type or copy and paste the justification for the PI’'s absence.

In the Arrangements for Conduct of Project During PI’'s Absence box
(Figure 2), type or copy and paste the arrangements for the project’s
continuation during the PI's absence.

Click the Save button (Figure 2). The View Notification for Short-Term
Absence of P1/PD screen displays (Figure 3). You have these options:

- Modify the notification

= Submit the notification to NSF

e Delete the notification

Topsc Gu
Reguirad Faigs are precedad r.:.' an astarsk =]
Status: Work n Progress
Expiration Cates 00/ 31/2007 _H_u!lft]
Award Title: MIRT: Bio-Nano-Rabatic Systame Ueing Vical Probein Nand Malars

Submal to MSF
*From Dabe:  10/01/2004 SN =i

"To Date:  12/01/2004

* Justification for Short-Term  Type the pssificabon for the absence hare
Absence of the PI/PO:

*Arrangements for Conduct of  [escribe the arrangements for conducting the propec during the #1's
Project During Pls Absences  asbsence

Figure 3 View Notification for Short-Term Absence of the PI1/PD screen.
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Notification Functions

Notifications Functions Introduction

Once a notification is created, you have these options for further action:
e Modify a Notification
e Forward a Notification to the SPO
e Submit a Notification to NSF
e Delete a Notification

18



Modify a Notification

Notifications

1. Access the View Notifications screen (for the Anticipated Residual Funds

Request, as an example) (Figure 1). See one of the following:
= Instructions for the type of notification you are working on
 |If you are a PIl, see View a Notification Prepared by the PI.

« If you are an SPO, see View a Notification Prepared by the SPO or View a

Notification Forwarded by the PI.

-Q‘ewwer.l" Freddls -:m.- p'wr.-.n:w.-lw..?::d by an asterisi (%)
Status: Work in Progress
Expiration Date: 08,/0152004
Award Amovnt:  $10,000.00
Award Title: Richs SBIR supplemental funding raquest
*Emcess Funds  §1,000.00 (in whole doffar amount)
*Justification for  Type or copy and paste your Justification hare.

Anticipabted Residual
Fumnds:

Topic Guidance

] ;Iudlfv_J

Submit to NSF

Delete
Cancel

Figure 1 View Notification screen. The Modify button is circled.

2. On the View Notification screen for your type of notification (Figure 1), click the
Modify button (Figure 1). The Modify Notification screen displays (Figure 2).

Required Felds are preceded &y an asterisk =)
Status: Work in Progress

Expiration i

Date: 0801/ 2004
Awmard ;
ARG ENE $10,000.00

Award Title: Richs SBIR supplamantal funding raguase

'E::::: 15”4”” [in whode dollar amouni)

* Justification
for
Anticipated
Residual
Funids:

Type or copy and paste your Juscification here.

Tapis Gusd

_Eancel |

Figure 2 Modify Notification screen. The Save button is circled.

notification you are working on).

3) with the changed information.

Modify the notification as you require (see the instructions for the type of

Click the Save button (Figure 2). The View Notification screen displays (Figure

19



20

pd_notifications

View Motification for Award : 0413531
Anticipated Residual Funds in excess of $5,000 or 5% Topse Guidanc
{ Whichever is greater]

Reguired Fieids are preceded by an astansk ()

Skatus: ‘Work in Prograss

Expiration Date: 08701/2004

Hodify
Award Amount:  $10,000.00
fward Title: Richs SBIR supplemental funding request Submit to NSF |
Excess Funds  §1,500.00 (in whodle dodiar amount) s
*Justification for Type or copy and paste your Justfication hers,
Anticipated Residual
Funds: Cancel

Figure 3 View Notification screen with the modifications.
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Forward a Notification to the SPO

Only a Pl or Co-PI can forward a notification to the SPO.

1. Access the View Notifications screen (for Anticipated Residual Funds, as an
example) (Figure 1) (see View a Notification Prepared by the Pl or the
instructions for the type of notification you are working on).

Topic Guedance: GFM
Regared Felds ave precedsd by a0 asferisk ()

Statu:  Work i Progress

Expiration Date: 0240177004 Hodidy I
Award Amaunt:  §10,000.00 s = s
Award Title:  Richs SBIR supplarmental fundng reguest 2 —-Fgﬂuﬂi“ L BT |
*Excess Funds  FE00.00 (& whale golar smowd]
elete |
*Nsstitecation for  Erder the Justficabon here.
Anticipated Residual
Fands: Cancel |

Figure 1 View Notification screen. The Forward to SPO button is circled.

2. On the View Notification screen (Figure 1), click the Forward to SPO button.
The Forward Notification screen displays (Figure 2). At the top of the screen is

a message for you to confirm that you want to forward the notification to the
SPO.

ai|
Topeo Guidance! GRFM
Raguwesd fslds ars preceded by an sxfersh ()
ARE ¥YOU SURE?
Cheking "Forward ta SPO® will farward Motilicatieon to HNEF, You canmat medify ib ance it o Torwarded,
Chok "Cancel™ to return to previous screen.

Status:  Work i Progress

Expiration Date: 08012004 { % Forward to 5F0 - ]
Award Amount:  £10,000.00 S e
Award Title: Rachs SBIR supplomentad fending reguest MJ
*Excess Funds  FE00.00 i wifofe daliss Siroumd)
*Justification for Enter the Justification here.

Anticipated Residual
Funds:

Figure 2 Forward Notification screen. The Forward to SPO button is circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays
(Figure 3) with the message that the notification has been sent to the SPO.
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FORWARDED
Forwarded Anticipated Residual Funds in excess of $5,000
or 5% to SPO
Award #:0413531

Wed Aug 04 13:27:45 EDT 2004

The Regquest for a Anticipated Residual Funds in excess of 5,000
or 5% has been
successfully Forwarded to SPO

.o-"-__'é_'_ Bl
<__4 Search Prepared By PI List_>

—

Figure 3 Forwarded screen. The Search Prepared by PI List link is circled.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab.
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Submit a Notification to NSF

An SPO may submit to NSF all notification types.

A Pl may directly submit to NSF these types of notifications:

- Significant Changes in Methods/Procedures Notification
Short-Term Absence of the PI/PD Notification

Access the View Notification screen (for Significant Changes/Delays or Events
of Unusual Interest, as an example) (Figure 1). See one of the following:
= Instructions for the type of notification you are working on

If you are a PI, View a Notification Prepared by the PI.

If you are an SPO, View a Notification Prepared by the SPO or View a
Notification Forwarded by the PI.

Bsquired Feids are proacedss by & asferes (7
Status; Work in Frogress
Had il
Expiration Dater [2/317004 aa——

Bward Tiibe: -I'-.:-;:-J- @ Movemnent with Mobon Capture Animabon Technology: & Feld Bl i MEEF i
* Description of Describe the changes or delays here
Changes) Delays or Event: Debete

* Impact on the Projecl: Descris thei ot on the prajec hare.

Cancel

Figure 1 View Notification screen. The Submit to NSF button is circled.

On the View Notification screen (Figure 1), click the Submit to NSF button.
The Submit Notification screen displays (Figure 2). At the top of the screen is a
message for you to confirm that you want to submit the notification to NSF.

Topic G
Regquingy Felds S pracednT by an asbensd [7)
ARE YOAP SURE?
Choong "Submif te NST" a1l swbmit this Rotificatson to MSF. You canngt modify i cnos submitted to BSF,
Chiokl "Camced™ 10 retuim 0 prevaus soreen.
Cialisiz  ‘Wavlk in Frogiess
Expiratson Gales 03/ - | Suhimil o HSF

L.
Award Title: S Mcrramant with Moticr Capbums Anirmation Tachoclagy: A Fiald

Cancel
* Descripiion of Desori

Chamges/Delays o Event: s sh o prreimeE e
* Impact &n ke Project:  Detordss Dhier impat o0 the project e
Figure 2 Submit Notification screen with a message for you to confirm that
you want to submit the notification to NSF. The Submit to NSF button is
circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays
(Figure 3) with the message that the notification has been submitted to NSF.
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SUBMITTED

Submit Significant Changes/Delays or Events of Unusual Interest to NSF for
Award #:0352670

Tue Oct 05 12:09:44 EOT 2004

The Beguest for a Significant Changes/Delays or Events of Unusual Interest has been
successfully Submitted to NSF

e

':::_4 Search Prepared by SPO Lisg_‘}-

Figure 3 Submitted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen displays on the Prepared by SPO tab. (If you are a PI, the
Search Prepared by PI List link displays on the Submitted screen. When you

click on the link, the Notifications and Requests screen displays on the
Prepared by PI tab.)
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Delete a Notification

1. Access the View Notifications screen (for Anticipated Residual Funds, as an
example) (Figure 1). See one of the following:
= Instructions for the type of notification you are working on
If you are a Pl, see View a Notification Prepared by the PI.
If you are an SPO, see View a Notification Prepared by the SPO or View a
Notification Forwarded by the PI.

nticipat Tapic Guidance

Status:  Work in Progress
Expiration Date: 08/01/2004 Modify
Award Amount: $10,000.00

Submit to NSF J

Award Title: Richs SBIR supplernental funding request
*Excess Funds $1,500.00 (i whole dolar amouwnst s~
Delete ]
*Justification for Type ar copy and paske your Justfication here. i
Anticipated Residual
Funds: Cancel ]

Figure 1 View Notification screen. The Delete button is circled.

2. On the View Notification screen (Figure 1), click the Delete button (Figure 1).
The Delete Notification screen displays (Figure 2). At the top of the screen is a
message for you to confirm that you want to delete the notification.

nds Tapie Guie
Reguired Falds gre pracedad by an ssferisk )
ARE YOU SURE? )

Clicking "Delete™ will rermove this Request from the FastLane database,
Chek "Cancel™ to return to previous scresn

Statii:
Expiration Date:
Award Amount:
Award Title:
*Encess Funds

* Justification for

Anticipated Residual
Funds:

Wark i Progreéss

DA/ 004

$10,000.00

Richs SBIR supplemental funding request
§1,500,00 (i whole dollar amoundt)

Type or copy and paste your Justificabion here.

Figure 2 Delete Notification screen with a message for you to confirm that
you want to delete the notification. The Delete button is circled.

3.

Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with

the message that the notification has been deleted.
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4. Click the Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen displays on the Prepared by SPO tab. (If you are a PI, the

Search Prepared by PI List link displays on the Deleted screen. When you

click the link, the Notifications and Requests screen displays on the Prepared
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Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

by PI tab.)

BELETED
Anticipated Residual Funds in excess of $5,000 or 5% for
Award #:0413531

Mon Auwg 02 15:57:58 EDT 2004

The Request for a Anticipated Residual Funds in excess of 5,000
or 5% has been
successfully deleted from the system

e
*w._:' -

Search Prepared by SPO List "_"-
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